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Introduction


Welcome!!!  We hope your experience as a student in the Occupational Therapy program at Stony Brook University will be rewarding.  You are embarking on a road that will lead you to a wonderful, fulfilling career.


This manual has been created to further introduce you to the Occupational Therapy program. It is important that you use this manual in conjunction with the School of Health Technology and Management Bulletin for 2011-2012 and with the SHTM Student Handbook of Policies and Procedures.  Each publication is regularly updated and will be helpful to you in your current and future clinical and academic endeavors. Please keep the manual, bulletin, and handbook in an easily accessible place so that you can refer to each for policy and procedure clarification throughout your Stony Brook University experience.

Any information in this manual is subject to change.

Occupational Therapy 
Administration, Faculty and Office Staff

Full Time Faculty:
· Pamela Block, Ph.D.


Associate Professor


(631)-444-3197 - ECC


Pamela.Block@Stonybrook.edu
· Karen DeChello, MS, OTR/L, CEA
Vice Chairperson of the Occupational Therapy Program

Clinical Assistant Professor


Certified Ergonomics Associate


(631)-444-8380 

 Room 438

Karen.DeChello@Stonybrook.edu 
· Jamie Geraci, MS, OTR/L
Fieldwork Coordinator

Coordinator OTA to OTR Track

Clinical Assistant Professor    
(631)-444-2403

Room 468

Jamie.Geraci@Stonybrook.edu
· Alexander Lopez, JD, OTR/L

Clinical Assistant Professor


(631) 444-1094


Room 467


Alexander.Lopez@Stonybrook.edu
· Sharon Ray, ScD, OTR/L

Clinical Associate Professor

(631) 444- 6139

Room 430

Sharon.Ray@stonybrook.edu
· Eva Rodriguez, PhD, OTR/L,
Chairperson of the Occupational Therapy Program 

Clinical Assistant Professor


(631)-444-8393 - Room 440

Eva.Rodriguez@Stonybrook.edu
· Mary Squillace, DOT, OTR/L

Clinical Assistant Professor
(631) 444-6781

Room 432

Mary.Squillace@Stonybrook.edu
Administration Staff


Andrea Ishigami, MS
Assistant to the Chair of Occupational Therapy

Division of Rehabilitation Sciences


(631)-444-2363


Room 439

Andrea.Ishigami@stonybrook.edu

· Ann DeChiaro-Pfisterer

Assistant to the Chair of Physical Therapy,


Division of Rehabilitation Sciences


(631)-444-8394


Room 420


Ann.DeChiaro@stonybrook.edu
· Denise Flynn

Keyboard Specialist

(631) 444-8259

Denise.Flynn@Stonybrook.edu
· Mary Ann Phelps

Department Secretary

(631)-444-8356

Room 418B

Maryann.Phelps@StonyBrook.edu
Adjunct Faculty:
· Fran Babiss, Ph.D, OTR/L, FAOTA


Clinical Assistant Professor

· Carol Chamoff, BS, OTR/L


Clinical Instructor 
· Donna D’Ambrosio, MS
            Clinical Assistant Professor

· David Escudero, MS, OTR/L


Clinical Assistant Professor

· Kathleen Galeno, MS, OTR/L
Clinical Assistant Professor
· Sean Getty, MS, OTR/L

Clinical Assistant Professor
· Karen Jacobs, Ed.D., CPE, OTR/L, FAOTA

Clinical Associate Professor 
· Ginger Johnson, MS, OTR/L

Clinical Assistant Professor

· Pamela Karp, MS, OTR/L, CHT

     Clinical Assistant Professor
· Ray Liu, MS, OTR/L

Clinical Assistant Professor
· Janet Lisak,  MOT, OTR/L, CHT

Clinical Assistant Professor
· Candice Lorento, MS, OTR/L

      Clinical Assistant Professor

· Evan Ludin, MS, OTR/L, CHT

      Clinical Assistant Professor

· Rem Narain, MS, OTR/L
Clinical Assistant Professor
· Ronald Nonaillada, MBA, OTR/L
      Clinical Assistant Professor
· Pat Precin, MS, OTR/L
Clinical Assistant Professor
· Linda Hindy-Telford, OTD, OTR/L, BCP

Clinical Assistant Professor

· Ann Russo, MS, OTR/L
Clinical Assistant Professor

· Kristin Salvato, MS, OTR/L   

      Clinical Assistant Professor

· Hope M.  Sasway, MS

           Clinical Assistant Professor
· Ann Vassel, MS, OTR/L

      Clinical Assistant Professor

· Serena Zeidler, MA, OTR/L
Clinical Assistant Professor
School of Health Technology and Management

Administration

· Craig Lehmann, Ph.D.


Dean, School of Health Technology and Management


Professor Clinical Laboratory Science

(631)-444-2253


Room 402


Craig.Lehmann@StonyBrook.edu
· Deborah Firestone, Ed.D., MT(ASCP)SBB

Associate Dean


(631)-444-3221 


Room 442


Deborah.Firestone@StonyBrook.edu

· Richard Johnson,  MS, PT

Associate Dean for Graduate Studies

School of Health Technology and Management

Chairperson, Division of Rehabilitation Sciences

Chairperson, Department of Physical Therapy


(631)-444-3251


Room 419


Richard.Johnson@StonyBrook.edu

· Mary Kenny-Corron


Assistant Dean for Administration


(631)-444-2258


Room 403


Mary.KennyCorron@stonybrook.edu
· Karen (Kayla) Mendelsohn*****(contact person to discuss student issues)

Assistant Dean for Academic and Student Affairs


(631)-444-2257


Room 404


Karen.Mendelsohn@StonyBrook.edu

· Lisa Benz Scott, PhD

Associate Dean for Research

Department of Health Care Policy and Management


(631)-444-8811


Lisa.Scott@StonyBrook.edu

Dean’s Office Staff

· Regina Chaplin*** (Assistant Dean Mendelsohn’s Secretary)
Secretary, Dean’s Office

(631)-444-2254

Room 400


Regina.Chaplin@StonyBrook.edu
· Catherine Horgan 


Assistant to the Dean


(631)-444-2251


Room 441


Catherine.Horgan@StonyBrook.edu

· Harsh Jerath

Secretary, Dean’s Office

(631)-444-2252

Room 400


Harsh.Jerath@StonyBrook.edu

· Maria Savona

Administration Assistant

(631)-444-2252

Room 400


Maria.Savona@StonyBrook.edu

Philosophical Base and Mission – BSHS/MSOT Program

Mission Statement:

The Stony Brook University Occupational Therapy Program has a five-part mission:

· Education: To provide comprehensive professional education to meet the demands and needs for 21st century occupational therapy practice for individuals and communities across the life span;

· Scholarship: To promote research and intellectual endeavors of the highest standards to advance occupational therapy; 

· Service: To address community, national, and global needs of individuals, families, and populations, including being resources to health care and human services organizations, educational institutions, and government public health and social service agencies; 

· Leadership and Advocacy: To promote leadership and advocacy to enable individuals and populations to maximally participate in life occupations, access health and human services, and leadership within the occupational therapy profession; 

· Globalization: To advance knowledge and appreciation of diversity and its influence on human occupation, health and well being at local, national and international levels.

Progressive Philosophy of Education:

Purpose of education is to:

· promote societal well-being

· enhance an individual’s effectiveness in society

Education provides learners:

· with practical knowledge

· problem solving skills

Humanist Philosophical Base

Purpose of education is to:

· enhance personal growth and development

· facilitate self-actualization

Faculty believe that an individual’s needs, interests and experiences are key elements in learning; that people have unlimited potential to be developed through education.  We believe that it is important for students, graduates and faculty to recognize the importance of being motivated and self-directed.  All individuals must take responsibility for their own learning.

The program design stresses the importance of:

· Individuality

· Pragmatic knowledge

· Problem solving

· 
Experiential learning

· Empowerment

· Self-directedness

· 
Lifelong learning

· Democratic ideals

· Social responsibility

Course Sequence

The curriculum within the School of Health Technology and Management follows a “Module” system.  Each module is approximately five weeks in length.  A course may be offered in a combination of modules depending upon the credit assignment.  Contact hours and credit allotment are calculated on the Carnegie system.  Courses are scheduled within one or more modules to accurately meet the credit assignment of the course. Please note: Modular Schedules are subject to change and this Course Credit load may also change due to curriculum redesign.  In an effort to provide the best educational experiences certain courses will be offered in the evenings and/or on weekends. These courses will be taught by experts in those fields. All students registered for these courses are expected to attend.

Please see the School of Health Technology and Management bulletin for a description of each course.

First Year (Undergraduate)

	Course
	Title
	Credits
	Module(s)

	
	
	
	

	**HAO 313
	Introduction to Occupational Therapy 
	1
	Summer

	HAO 461
	Functional Anatomy Review
	4
	Summer

	HAO 458
	Introduction to Evidence Based Practice
	1
	Summer

	HAS 363
	Computer Literacy
	1
	Summer

	HAO 323
	Mental Health Concepts
	2.5
	1-3

	HAO 315
	Foundations of Occupational Therapy
	3
	1-4

	HAO 319
	Kinesiology
	4
	1-4

	*HBY 350
	Physiology
	4
	1-3

	HAO 320
	Life Span Growth Development for OT
	3
	3-5

	*HBP 310
	Pathology
	3
	3-6

	HAO 324
	Psychosocial Theory and Practice
	2.5
	4-6

	HAO 310
	Neuroscience
	4
	5-8

	HAO 396
	Fieldwork Level IA (Mental Health)
	1
	5-8

	HAO 374
	Professional Behaviors I
	1.5
	4,5

	*HAO 385
	Conditions in OT
	2
	5,6

	HAO 491
	Case Studies I
	1
	7

	HAO 330
	Pediatrics Theory and Practice
	4
	7,8


**HAO 313 Intro to Occupational Therapy is also offered in the Fall and Spring Semesters for    West Campus Students only
*Courses taught by programs within HSC Center
*HAO 385 may be increased to 3 credits due to curriculum change still in progress and may also increase in  an additional module  (possibly running from mods. 5-7) or perhaps credit increase may be added later to HAO 451 in second year at undergraduate level. 

Second Year (Undergraduate)

	Course
	Title
	Credits
	Module(s)

	
	
	
	

	HAO 338
	Substance Abuse
	2
	Summer

	HAO 332
	Adult Physical Dysfunction Theory and Practice
	4
	Summer

	HAO 398
	Fieldwork Level 1C (Adult Physical Disabilities)
	1
	Summer

	HAO 334
	Acute Care
	1
	1,2

	HAO 485
	Vision, Perception and Cognition
	2
	1,2

	HAO 440
	Gerontology
	3
	1-3

	HAO 430
	Sensory Integration
	2
	1,2

	HAO 340
	Prosthetics and Orthotics
	2
	1,2

	HAO 421
	Physical Agent Modalities for the OT
	1
	1-3

	HAO 397
	Fieldwork Level IB (Pediatrics)
	1
	1,2

	*HAO 451
	Introduction to Research Design
	1
	3


	
	*HAO 451 may be increased to 2 credits for next year due to curriculum change still in progress.
	
	

	
	
	
	

	
	
	
	


Second Year (Graduate)

	HAO 516
	Assistive Technology and Universal Design
	2
	4,5

	HAO 542
	Patient Education
	2
	4,5

	HAO 574
	Professional Behaviors II
	1
	4,5

	HAO 551
	Research Design and Methods for OT
	3
	4-5

	HAO 518
	Work Programs in OT
	2
	4,5

	HAO 550
	Statistics & Data Analysis
	3
	4,5

	HAO 596
	Fieldwork Level IIA
	12
	6-8


Third Year (Graduate)

	HAO 592
	Case Studies II
	2
	Summer

	HAO 530
	Community, Occupation and Health
	3
	Summer

	HAO 580
	Special Topics in Occupational Therapy
	2
	Summer

	HAO 597
	Fieldwork Level IIB
	12
	1-3

	HAO 598
	**Fieldwork Level IIC
	10
	4-5

	HAO 562
	Principles of Instruction
	3
	6-8

	HAO 593
	Case Studies III
	2
	6-7

	HAO 534
	The OT Manager
	3
	6-8

	HAO 532
	Emerging Areas of Practice
	2
	8

	HAO 575
	Professional Transition Seminar
	1.5
	6-8

	HAO 585
	Disability Studies & Occupational Therapy
	2
	6-7


** Must successfully complete HAO 596 AND HAO 597 (FW IIA and FW IIB) as a prerequisite

Grading Criteria and Policy

Unless indicated differently in the course outlines provided by the instructor, the following is the grading criteria.


Minimum Percent
Grade
Quality Points


92.5
A
4


89.5
A-
3.67


86.5
B+
3.33


82.5
B
3


79.5
B-
2.67


76.5
C+
2.33


72.5
C
2


69.5
C-
1.67


66.5
D+
1.33


62.5
D
1.0



S = Passing (“C” or higher)
----



F = Failure
----

Students must be in good academic standing (professional gpa 2.5 and overall gpa of 2.5) at the undergraduate portion of the program to transition to the graduate level of the curriculum. Graduate students must maintain a gpa of 3.0 to be considered in good standing. Students who have been transitioned to the graduate portion of the program and who have a gpa ranging from 2.5 to 2.9, at the time of the transition phase, must raise their gpa to a 3.0 by the end of the first summer session of the graduate portion of the program.   
The occupational therapy program offers all courses starting with HAO.  Other programs within the Health Sciences Center offer all remaining courses.  The occupational therapy program faculty believes that each course offered in the curriculum is essential to developing an occupational therapy professional.  Therefore, regardless of the program code, all courses within the curriculum are considered professional courses.

Grading policy

In addition to the School of Health Technology and Management’s academic policies and procedures, all undergraduate HAO courses in the Occupational Therapy curriculum must be successfully completed with a minimum grade of C*, with graduate HAO courses successfully completed with a minimum grade of B.  Failure to earn a minimum grade of C or B in HAO undergraduate/graduate courses will require a student to repeat the course and prevent the student from participating in clinical affiliations.  A student may repeat a course only once, inability to successfully pass the course when repeated, may result in recommendation for dismissal from the program. 

Students must also maintain a professional grade point average of 2.5 in the occupational therapy undergraduate program courses and a 3.0 grade point average in occupational therapy graduate program courses. Failure to successfully complete 3 or more courses during the three-year curriculum will result in the student being subject to termination from the program.

*Exceptions:

HAS 363 - A minimum grade of C- in HAS 361 Computer Literacy is required for successful matriculation in the Occupational Therapy Program.  

HBY 350 – Passing grade

HBP 310 – Passing grade

Please refer to SHTM policies on academic standing found in the SHTM Student Handbook 
Program and Classroom Policies

Evaluation of Student Learning

Evaluation of student learning takes place at several levels -- daily in the classroom, periodically as the result of tests and graded assignments, and during fieldwork experiences.  It is a key component of teaching and learning.  In keeping with the concept that students are individuals with individual styles of learning and communication, faculty is encouraged to use multiple methods of evaluation throughout the coursework.  Occupational Therapy students are evaluated through objective tools and essay tests, multiple choice questions, case studies, lab work and practicals, written and oral assignments, class presentations, Professional Behavior Monitors and professional organization fieldwork evaluation forms during fieldwork experiences.

It is the prerogative of the instructor to select the specific method for evaluating learning by the student in each course.  However, the evaluation methods must be included in the course outline, reviewed and recommended for approval by the School of Health Technology and Management’s Curriculum Committee and the Dean.

The purpose for Fieldwork I and II, the intended learning outcomes, and the faculty, student, clinical fieldwork supervisors’ expectations and responsibilities, as well as the evaluation methods are reviewed with the students prior to their attending fieldwork.  Students have an opportunity to offer feedback about their grading concerns, their opinions about fieldwork sites and their experiences in writing and verbally.

Course syllabi are given to and reviewed with the students during the first week of each class. This information includes the methods of evaluation, the weighting of the methods, and criteria for grading.  As an example, if the instructor is employing a mastery learning policy for an assignment, and a “B” is the passing grade, then the students are informed of this by discussion and in the course syllabus.
Course and Instructor Evaluations

Students have the opportunity to complete course and instructor evaluations at the end of each course.  A class representative submits the completed forms to the Dean’s office.  Once the evaluations have been rated, they are returned to the Program Director for review with the faculty.  Faculty and the director review the outcomes annually.

Although it is the responsibility of the instructor to provide a sufficient number of course evaluations for the class in a timely manner, it is the student’s responsibility to complete and return the forms.  It is only through such input that growth and change can occur.  This evaluation method not only benefits you as a student, but it assists the faculty and the program administrators in their endeavor to provide students with the best program and faculty possible.

Attendance

Punctual attendance in all classes is expected of all students.  Excessive absences/lateness may be grounds for recommendation to be dismissed from the program, or for being placed on academic probation.If a student knows he/she will be absent from class or scheduled activity, he/she must personally notify the course instructor in advance.  Faculty and staff e-mail and phone extensions are listed in this manual. Documentation for absences may be requested and if requested of the student, the student is under obligation by Program Policy to produce said documentation.
If an emergency occurs and the student will not be able to attend class, or if the student is going to be late due to an emergency, the student must notify the course instructor within 8 hours explaining the absence. Note that it is still the discretion of the course instructor to consider it an excused absence.  Attendance & participation are expected in every course.  Each student is expected to be on time and remain in class for the full session. Once the lecture or lab activity starts you are considered late.  It is your responsibility to notify the instructor via phone or e-mail prior to the absence/lateness or within 24 hours of class.  Failure to notify the instructor will result in an unexcused absence [no call, no show].  Every two unexcused absences will result in a decrease in your overall course grade by 5 points.  Attendance is taken @ the beginning of each class. Three latenesses will equal one unexcused absence.  Every three excused absences will also result in a 5 point decrease in overall course grade (may be considered excessive).  Your academic advisor will be informed of absences, latenesses and any display of unprofessional behavior or lack of participation. 
Stony Brook E-mail account and Blackboard must be checked regularly for class information or announcements from the instructor and/or for program changes or notifications.
Make-Up Exams and Lateness Assignments 
Policies and procedures regarding make up exams (e.g. quizzes, mid- term exams, short exams), are established at the discretion of the individual course instructor. Students are expected to notify the course instructor at the beginning of the course if the student requires rescheduled time for a makeup exam. This make up time will follow the policy and procedure of absences and lateness of the program. Students will be required to provide documentation to support their reasons for requested make up exam time, if the course instructor consents to a makeup exam. There will be no make up for FINAL, and PRACTICAL EXAMS, unless there is a death in the family or an unexpected trauma emergency. In which case, the student must inform the course instructor within 4 hours of the emergency.  Documentation of the said emergency will be requested of the student, the student is under obligation by Program Policy to produce said documentation.
All assignments are to be handed in on or prior to the due date.  Five points will be deducted for each day of lateness, weekends included. All assignments are to be typed and saved on disk/flash drive in case revisions are necessary.

Any assignments done in groups are the responsibility of all group members. Group members must sign the final copy to acknowledge equal contribution and an understanding that each group member receives the same grade for the final project.
Electronic Devices

All electronic communication devices such as cell phones and beepers are NOT to be used in the classrooms during all learning activities. In the event that you are waiting for an important text or phone message, you MUST: 

· First, notify your course instructor prior to class explaining the urgency of such text or phone call

· Then, with permission of your course instructor place your phone on vibrate and step out of the room to respond.  No texting or twittering during any class activities, (even if it is to post how much you love this program or course!).

The use of laptops for note taking purposes must be approved by the course instructor prior to class time. Any student using the laptop for purposes other than note taking during class time without prior approval by the course instructor will not be allowed to bring in a laptop and will receive a reprimand in their file.  

University phones located in the classrooms are for EMERGENCY purposes only.  Use of the phone for other than emergency purposes without the expressed permission of a faculty or staff member will be considered unprofessional conduct. 
Dress Code
Students will dress appropriately. Students are expected to dress neatly and conservatively. Only under the direction of a faculty member will students wear shorts, t-shirts or sweats for a class. No shirts/blouses that are low cut will be permitted; Jeans and slacks are to be worn at waist level and should remain at that point upon movement. Failure to dress responsibly will result in a penalty for professional behavior grading and a reprimand in the student folder. A reprimand will result in the student being placed on probation. 
Caps and hats that ARE NOT worn for religious, cultural, or medical reasons are considered unprofessional attire and must be removed and remain off during class time. 

Email and Black Board Accounts

Timely & efficient communication is necessary in the academic and professional environments.
All students must use their Stony Brook Email Account for all correspondences regarding school related information.

Students are also expected to check this email account daily as well as BlackBoard course accounts and Program account for any information such as registration charts and notices.
In addition, any changes in student’s personal contact telephone number(s) and address must be provided to the Occupational Therapy Program immediately to the administrative assistant in order to always maintain current emergency contact information.

Professional Behavior
Attitude and professional behavior, along with knowledge and skill, are evaluated during ALL classroom and fieldwork experiences.  Please remember, this is a professional program.  The faculty believes that students’ knowledge, skills, and attitudes exhibited in the classroom are reflective of those they will exhibit during fieldwork experiences.  Faculty encourages students to not view the classroom setting (lectures, laboratories) as isolated from the clinical setting.  
Faculty expects students to utilize their critical thinking, communication skills, and reflective reasoning at all times. Seeing these abilities on an ongoing basis assists the faculty when they are assessing the students’ professional development. Any student who communicates in a manner that is deemed unprofessional either through behaviors or means of communication will be spoken to first and will be placed on academic probation. A formal reprimand will be placed in the student’s folder. If after noted offenses, the student does not correct the noted unprofessional behaviors, that student may be dismissed from the program.

Whether on fieldwork, attending classes on campus, or enjoying special activities/events, students must remember that they are a reflection of the School, faculty, and profession. Students are expected to be prompt, to follow the rules and regulations of the facility, to be courteous and to dress professionally. Failure to do so will result in placing the student on probation and having a formal reprimand on file.
Please be respectful to fellow students, the faculty and staff of the Health Sciences Center. This means speaking quietly in the hallways and limiting participation in any stress relieving, physical recreation activities to the areas outside of the Health Sciences Center.

Social Networking 
Students are not allowed to contact ANY faculty or staff member (this includes core faculty, adjunct faculty, Clinical Field Work Supervisors- both FW Level I and FW Level II, and any staff members) via any social type of networking while they are in the OT Program. After graduation, students may contact any one they wish to “friend” via social network. In addition, students are expected to maintain privacy regulations when it concerns the program and clinical sites, as well as clinical supervisors. Students cannot post on their social network any information regarding their experiences with any Clinical Supervisors or Field Work clinical sites.  Any comments posted on such sites may be considered by some as a violation of privacy and/or slanderous. Under ANY circumstances will such postings by tolerated by the program. Such acts will be considered as unprofessional behaviors and will be addressed accordingly.  
Social Events
There will be times when the students and faculty will gather together for social events designed for enjoyment of all and entertainment. All students are encouraged to attend such events. Please remember, although the venue is of entertainment and social interactions with the faculty members, students are expected to behave towards the faculty in a manner reflective of professionalism and respect. A good time can be had by all while maintaining respect towards the faculty.
Withdrawal/Leave of Absence

Please refer to the School of Health Technology and Management student handbook.  If withdrawing or requesting a leave of absence, students must follow the policies and procedures delineated in the School of Health Technology and Management bulletin and the SHTM Student Handbook of Policies and Procedures.  

Plagiarism 

The Occupational Therapy Faculty will not tolerate ANY form of academic dishonesty. The faculty will readily enforce the policies and procedures regarding academic dishonesty as set by the Health Sciences Bulletin and the School of Health Technology and Management. Please refer to the Health Sciences Bulletin and the School of Health Technology and Management Student Handbook of Policies and Procedures for further information regarding the definitions of plagiarism, as well as the definitions of academic dishonesty. 
Students are expected to follow the examples given in the American Psychological Association reference manual for proper citation, references of work and format of paperwork.  Students are expected to purchase said manual prior to the start of OT coursework.  The current edition of the APA manual is the 6th edition; the purchase of the APA software is suggested.  It is the student’s responsibility to be aware of all steps needed to avoid plagiarism and other academic dishonesty behaviors; i.e. the rules and recommendations for proper citation and referencing.  
All paper work must be original to the course. If a student submits a paper that was submitted previously in another course without approval of current professor, this action will be considered as an act of plagiarism. Only with the course instructor’s approval may a student submit a previously written body of work.

Any assignments done in groups are the responsibility of all group members.  Group members must sign the final copy to acknowledge equal contribution and an understanding that each group member receives the same grade for the final project.
Unless otherwise directed by the course instructor or the course instructor consents with prior approval, all assignments are to be completed individually and is considered to be the sole representation of that individual student’s work. Without prior course instructor’s approval, any unauthorized group work is considered an act of plagiarism.

Also see appendix for AOTA Advisory on Plagiarism.

Copyright Materials

It is required that all Occupational Therapy program faculty, staff, and students adhere to the laws of copyright. When appropriate, the Occupational Therapy Program faculty, if using copyright material for educational purposes will provide a single copy of the material for student and class use.  The material will be made available in class or through the “reserved” area of the Health Sciences Center Library. Under no circumstances should a student or class interpret the access to the single copy as having permission to make multiple copies of the material.  Multiple copies may only be made with the expressed and/or written permission of the author(s). 

Recording Classroom Lectures and Activities 

No student may record, tape or photograph any faculty presentation or classroom activity without the express written consent of the faculty or instructor. Generally, faculty has the discretion as to whether students are permitted to audio tape or video record lectures for their personal use. There may be circumstances, however, when such audio taping or video recording is necessary as a reasonable accommodation of a properly documented disability. Assistance and advice with respect to such requests may be obtained from the department chair, the dean’s office, the Office of Services. 

If a student believes that he/she has a disability that requires a reasonable accommodation for audio and visual recording of lectures and classroom activities, he/she should contact Disability Support Services at (631) 632-6748 to request an appropriate accommodation.

 The use of laptops for note taking purposes must be approved by the course instructor prior to class time. Any student using the laptop for purposes other than note taking during class time without prior approval by the course instructor will not be allowed to bring in a laptop and will receive a formal reprimand in their file.  
Confidentiality
Faculty, as ethical professionals, is expected to respect students’ and patients’ rights to confidentiality. It is also imperative that students pursuing a professional career understand that they are held to the same ethical standards in clinical placements and academic areas of the program.  Students are expected to complete HIPAA training and adhere to regulation regarding ethics and privacy matters.
Fellow students personal information, i.e. grades, concerns, and behaviors revealed in or out of class should not be openly shared with others since it is in direct violation to school and clinic policies.

Patient information is regarded as confidential.  Any reports completed for submission to class are not to reveal the patient’s name.  Students must use the first name, a pseudonym, or initials.  This also pertains to any discussions students may have about the patient outside of the clinic and or classroom. Students may not copy or remove medical records on any client unless it has been indicated in writing that the facility has permission from the patient and is authorized to grant approval to do so. It is the responsibility of the student to clearly ask for and to understand the facilities rules and regulations regarding confidentiality.

HIPPA(Health Insurance Portability and Accountability Act)

See School of Health Technology and Management Policy and Procedures Manual regarding HIPPA and student’s responsibilities to adhere to HIPPA regulations.

Annual Physical History/Assessment 
and Immunization Record

All Occupational Therapy students are required to complete and submit the Stony Brook University, School of Health Technology and Management, physical history, health assessment form and immunization record prior to beginning coursework.  The information on the forms is to be updated annually. The school provides these forms.  Forms may be completed by making an appointment with the Student Health Services on West Campus, or by your own physician.  

Students who have submitted incomplete forms, or students who have not submitted forms, will NOT BE ALLOWED to attend Fieldwork Level I or II until the forms are submitted and/or properly completed.  Student Health Services must advise the Occupational Therapy Academic Fieldwork Coordinator that all health obligations have been satisfactorily met before a student will be placed on any fieldwork assignment.  Failure to comply by the program and/or school recommended date may result in the student being placed on academic probation.  (See SHTM Student Handbook of Policies and Procedures regarding academic probation).  Please note: even if you have been a student at SUNY Stony Brook you are still required to complete the School of Health Technology and Management’s health forms.
Student Advisement

Each student is assigned a faculty member as an advisor. It is the responsibility of the student to formally meet with the advisor during which time the Professional behavior Monitor will be reviewed. All students are expected to initiate and maintain with their advisors.

Student ID’s

Unless otherwise instructed students are to utilize the Stony Brook University, School of Health Technology and Management identification badge as their official identification during any school or program related activity, on or off campus.  Some activities or locations may require the students to block out their last name. Students may do so by adding a piece of masking or colored tape to the badge cover.

Graduation Criteria

Graduation is dependent upon the successful completion of all prerequisite, basic sciences, core, as well as the research sequence and final results pages and professional courses including HAO 596, HAO 597, HAO 598 (Fieldwork Level II). Fieldwork Level II must be completed within six months of successful completion of all coursework. 

The Program and School must review all student records prior to notifying the New York State Department of Education of the student’s graduation date, or before issuing a diploma.  The student may then apply for a New York State limited permit (See New York State Licensure) to practice Occupational Therapy and may sit for the National Board for Certification examination in Occupational Therapy.  

Certification by the NBCOT

The National Board for Certification (NBCOT) in Occupational Therapy administers a national certification examination to all students graduating from an accredited Occupational Therapy curriculum, and maintains a roster of all certified occupational therapists.

Students must register for this examination directly with the testing agency, and pay all required fees.  To be eligible to sit for the examination, all academic and clinical work must be successfully completed.

The examination is given “on demand” at designated computerized testing sites.  Students will receive specifics about the exam application process as they near graduation.  

A felony conviction may affect a graduate’s ability to sit for the NBCOT certification examination or attain state licensure. All students who are not certain if they can sit for  the exam should go to the website: www. NBCOT.org
New York State Licensure

To practice occupational therapy in New York and most other states, a therapist must hold a valid, current professional license with the state.  The purpose of licensure is to protect the public from unqualified and incompetent practitioners.  To obtain a professional license in New York State, the individual must file an application for licensure, submit final college or university transcripts, submit the NBCOT examination results indicating successful passage of the examination, and pay all necessary fees.  New York State uses the NBCOT exam as the state licensure examination, but a separate application for licensure must be filed with the New York State Department of Education, Division of Professional Licensing, in Albany, New York.

http://www.op.nysed.gov/ 

Students who have completed all their degree requirements and have secured employment, but have not yet taken the certification examination, will be able to apply for a “Limited Permit” to practice Occupational Therapy.  While working under a limited permit, you must be supervised by a licensed, registered Occupational Therapist.  Your potential employer must sign the limited permit application forms to verify that you will be practicing under the supervision of a licensed, registered occupational therapist.  The limited permit is good for one year, or until the student passes or fails the certification exam.  Passage leads to full licensure; failure leads to the cancellation of the permit.

Once licensed, occupational therapists are expected to practice ethically and safely, and to maintain their licensure registration.  License registration is required to be renewed every three years.  A therapist can lose their professional license for unethical, illegal or immoral practices, or for infraction of the licensure law.  It is imperative that you understand this law, and practice within its scope.

Students intending to practice in another state must file for a license in that state.  Contact that state’s licensure division, or American Occupational Therapy Association, for information and assistance in obtaining state licensure.

Student and Professional Organizations

Students are encouraged to join and participate in the student associations at Stony Brook University and in the School of Health Technology and Management. 

The Student Occupational Therapy Association here at Stony Brook University is listed with the American Occupational Therapy Association (www.aota.org) and there is a student delegate who attends student meetings at the AOTA Annual Conference. Students play an important part in helping our profession stay current and progressive.  Each organization provides a basis for student’s professional growth through the offering of various meetings, conferences, and publications.  Many of these offerings are available at reduced rates to the organization’s members.

 Please see Stony Brook University SOTA by-laws in appendix. SOTA elections occur in August of each academic year.
Applications for student membership in the New York State Occupational Therapy Association (NYSOTA) and the American Occupational Therapy Association are made available to each student. AOTA student membership is a requirement and proof must be submitted in the Professional Behavior courses. All students are expected to maintain active membership in NYSOTA and AOTA until graduation. 
Pi Theta Epsilon (PTE) is the national honor society for occupational therapists.  (www.pithetaepsilon.org) PET requires membership fee for students and provides opportunity for lifetime participation. Student members are acknowledged at graduation and wear an honor cord that identifies them as a member of PTE. The mission of Pi Theta Epsilon is to support the practice of occupational sciences and the practice of authentic occupational therapy by promoting research and other scholarly activities by its members.  In this way, the organization serves not only the profession, but helps to insure quality health care services for the general public.

Alpha Eta - Every year, just before graduation, faculty from each SHTM program reviews the academic records of their students.  A limited number of the graduates from any one program who have demonstrated outstanding scholarship and exceptional leadership are nominated for induction into our local chapter of Alpha Eta---the National Honor Society for Allied Health Professionals.  

Lifetime membership in Alpha Eta, which includes your membership certificate, Alpha Eta pin, and honor cord to be worn at graduation, entails a one-time fee of $30.  In addition, your official university transcript will permanently designate your induction into the honor society.
Any student who receives formal reprimand or who is on academic probation, or who is not in good academic standing may be disqualified from being inducted to any honor society or from applying to any health professions scholarship. 
Job Placement/Listings

The Occupational Therapy program receives many job listings and job fair announcements from various schools and agencies in the metropolitan area.

The job listings that the Occupational Therapy program receives are posted on the program’s bulletin board or filed in the Occupational Therapy Office.  Students are welcome to review the postings at any time.  In addition, many journals and periodicals that list Occupational Therapy openings are made available to students by the Occupational Therapy faculty and through the Health Sciences Library.

Graduates of the program are encouraged to provide the program with up-to-date email and mailing addresses.  The program strives to notify alumni of job vacancy postings as frequently as possible or as they become known to us.
Scholarship Announcements

The OT program receives announcements from various schools and agencies in the metropolitan area. These will be posted on the program’s bulletin board and/or sent via e-mal to all students.

Americans with Disabilities Act 

If you have a physical, psychological, medical or learning disability that may impact your course work, please contact Disability Support Services, 128 ECC Building, Telephone (631) 632-6748. They will determine with you what accommodations are necessary and appropriate.  All information and documentation is confidential.

Students who require assistance during emergency evacuation are encouraged to discuss their needs with their professors and Disability Support Services.  For procedures and information, go to the following website: http://www.ehs.sunysb.edu and search for ‘Fire Safety and Evacuation/Physical Disabilities’. 
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Appendix 1
Curriculum Chart and Credit Hour Information
Curriculum Chart

	Course
	Code
	Credits
	Summer
	Term 
Code
	Mod 1
	Mod 2
	Mod 3
	Mod 4
	Mod 5
	Mod 6
	Mod 7
	Mod 8

	FIRST YEAR UNDERGRADUATE
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Functional Anatomy Review 
	HAO 461
	4
	x 
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Intro to Evidence Based Practice
	HAO 458
	1
	x
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Inroduction to OT
	HAO 313
	1
	x 
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Computer Literacy
	HAS 363
	1
	x 
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Foundations in OT
	HAO 315
	3
	 
	 
	x
	x
	x
	x
	 
	 
	 
	 

	Mental Health Concepts
	HAO 323
	2.5
	 
	 
	x
	x
	x
	 
	 
	 
	 
	 

	Physio
	HBY 350
	4
	 
	 
	x
	x
	x
	 
	 
	 
	 
	 

	Kines
	HAO 319
	4
	 
	 
	x
	x
	x
	x
	 
	 
	 
	 

	Growth and Develop.
	HAO 320
	3
	 
	 
	 
	 
	x
	x
	x
	 
	 
	 

	Pathology
	HBP 310
	3
	 
	 
	 
	 
	x
	x
	x
	x
	 
	 

	Neuro
	HAO 310
	4
	 
	 
	 
	 
	 
	 
	x
	x
	x
	x

	Psychosoc Dys
	HAO 324
	2.5
	 
	 
	 
	 
	 
	x
	x
	x
	 
	 

	Prof Behav I
	HAO 374
	1.5
	 
	 
	 
	 
	 
	x
	x
	 
	 
	 

	Conditions
	HAO 385
	2
	 
	 
	 
	 
	 
	 
	x
	x
	 
	 

	Fieldwork IA
	HAO396
	1
	 
	 
	 
	 
	 
	 
	x
	x
	x
	x

	Case Studies I
	HAO 491
	1
	 
	 
	 
	 
	 
	 
	 
	 
	x
	x

	Pediatrics Theory/Practice
	HAO 330
	4
	 
	 
	 
	 
	 
	 
	 
	 
	x
	x

	Total Credits for Year I
	 
	42.5
	 
	 
	 
	 
	 
	 
	 
	 
	x
	x

	SECOND YEAR UNDERGRADUATE
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Substance Abuse
	HAO 338
	2
	x
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Adult Phys Dys
	HAO 332
	4
	x
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Acute Care
	HAO 334
	1
	 
	 
	x
	x
	 
	 
	 
	 
	 
	 

	Vision, Cognition, Per.
	HAO 485
	2
	 
	 
	x
	x
	 
	 
	 
	 
	 
	 

	Geron
	HAO 440
	3
	 
	 
	x
	x
	x
	 
	 
	 
	 
	 

	Sensory Inte
	HAO 430
	2
	 
	 
	x
	x
	 
	 
	 
	 
	 
	 

	Pros & Ortho
	HAO  340
	2
	 
	 
	x
	x
	 
	 
	 
	 
	 
	 

	Phy Agent Mod
	HAO 421
	1
	 
	 
	 
	 
	x
	 
	 
	 
	 
	 

	Intro to Research Design
	HAO 451
	1
	 
	 
	 
	x
	x
	 
	 
	 
	 
	 

	Fieldwork IB
	HAO 397
	1
	 
	 
	x
	x
	 
	 
	 
	 
	 
	 

	Fieldwork IC
	HAO 398
	1
	 
	 
	 
	x
	x
	 
	 
	 
	 
	 

	Total Undergrad  Credits
	57+63.5
	119.5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	SECOND YEAR GRAD
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Assistive/Universal Design
	HAO 516
	2
	 
	 
	 
	 
	 
	x
	x
	 
	 
	 

	Patient Education
	HAO 542
	2
	 
	 
	 
	 
	 
	x
	x
	 
	 
	 

	Professional Behaviaors II
	HAO 574
	1
	 
	 
	 
	 
	 
	x
	x
	 
	 
	 

	Research Design
	HAO 551
	3
	 
	 
	 
	 
	 
	x
	x
	 
	 
	 

	Work Programs
	HAO 518
	2
	 
	 
	 
	 
	 
	x
	x 
	 
	 
	 

	FW IIA
	HAO 596
	12
	 
	 
	 
	 
	 
	 
	 
	x
	x
	x

	Statistics
	HAO 550
	3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total Grad Crs Year 2
	 
	25
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total Credits Year 2
	 
	45
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	THIRD YEAR GRADUATE
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Community, Occupational and Health
	HAO 530
	3
	x
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Case Studies II
	HAO 592
	2
	x
	M
	 
	 
	 
	 
	 
	 
	 
	 

	Special Topics
	HAO 580
	2
	x
	M
	 
	 
	 
	 
	 
	 
	 
	 

	FW IIB
	HAO 597
	12
	 
	 
	x
	x
	x
	 
	 
	 
	 
	 

	Disability and OT
	HAO 585
	2
	 
	 
	 
	 
	 
	 
	 
	x
	 
	 

	Principles of Instruct
	HAO 562
	3
	 
	 
	 
	 
	 
	x
	x
	x
	 
	 

	Case Studies III
	HAO 593
	2
	 
	 
	 
	 
	 
	x
	x
	x
	 
	 

	OT Man
	HAO 534
	3
	 
	 
	 
	 
	 
	x
	x
	x
	 
	 

	Emerging Areas of Prac
	HAO 532
	2
	 
	 
	 
	 
	 
	x
	x
	x
	 
	 

	Pro. Tran. 
	HAO 575
	1.5
	 
	 
	 
	 
	 
	x
	x
	x
	 
	 

	FW IIC
	HAO 598
	10
	 
	 
	 
	 
	 
	 
	 
	 
	x
	x

	Total Credits Year 3
	 
	42.5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total Credits MS
	 
	67.5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total Credits BS
	 
	119.5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total  Credits:BSHS/MSOT
	 
	187
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	*34 of 71.5 = Fieldwork II credits
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Carnegie credit hour: courses are described to be either: lecture courses, courses that have both lecture and labs; be independent study, tutorials or be seminars. Each of these descriptions represents a certain number of hours that learning must be covered. For example, if a course is 3 lecture credits, which mean that there are 45 hours of learning (instruction) to be covered. So, one credit of lecture is 15 hours of learning.  For every one credit for courses that are described as lab courses 30 hours of learning must be covered; so if a course is a 2 credit lab course, the learning must be 60 hours worth. The same is true for seminars and tutorials; Independent study courses require 45 hours per credit load, so a 2 credit independent study would require 90 hours of instruction.
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 SOTA BYLAWS

STONY BROOK UNIVERSITY

SCHOOL OF HEALTH TECHNOLOGY AND MANAGEMENT

OCCUPATIONAL THERAPY PROGRAM

STUDENT OCCUPATIONAL THERAPY ASSOCIATION BY-LAWS

Article 1 – Name

Section 1.  NAME. The organization shall be named the Student Occupational Therapy Association of Stony Brook University.  Hereinafter referred to as SOTA
Article II – Purpose and Noninurement

Section 1.  PURPOSE. 

The purpose of the SOTA is twofold: first, to increase both campus and community awareness of the occupational therapy profession, and second, to participate in national issues facing the profession. The former will be accomplished through service to the Stony Brook community.  The latter will be accomplished by sending one student ASD delegate to the AOTA Annual Conference each year. 

Section 2.  NONINUREMENT.

No part of the earnings of this Association shall inure to the use or benefit of any individual.

Article III. Members

Section 1.  MEMBERSHIP CLASSES. 

The membership of the Association shall consist of two classes:

A. Executive Board. Executive Board members shall be professional students in the occupational therapy program at Stony Brook University

B. Membership. The membership shall be open to either professional students in Stony Brook University’s Occupational Therapy program, or graduate/undergraduate students currently enrolled at Stony Brook University who are interested in applying for admission into the occupational therapy program.

Section 2.  QUALIFICATIONS. 

A. Executive Board. In order to be eligible for membership, a student must be currently registered with the University’s Registrar as an active Stony Brook student, and be enrolled in the Occupational Therapy program

B. Membership. In order to be eligible for membership, a student body member must be enrolled as a student at Stony Brook University.

Section 3.  MEMBERS IN GOOD STANDING. 

A. Executive Board. An individual, who meets the qualifications for membership in the appropriate classification, has paid the membership fee of $5.00, attends all Executive Board meetings, and agrees to uphold the standards and ethics of the SOTA, is a member of good standing.

B. Membership. A member who has paid the membership fee of $5.00, attends two general SOTA meetings in the fall and spring semesters, and agrees to uphold the standards and ethics of the Association is a member in good standing.

Section 4.  RIGHTS AND PRIVILEGES OF MEMBERS IN GOOD STANDING.

A. Executive Board. All Executive Board members in good standing have the right to formulate and direct the actions of their respective Board who meet the qualifications in Article V are entitled to one vote of the Association. 

B. Membership. Members in good standing have the right to join and participate in the actions of one or more respective committees as specified in Article 5, and are entitled to one vote in the election of the officers of the Association.

Article IV. Meetings of the Membership of the Association.

Section 1.   MEETING TIMES.

A. Executive Board. Executive Board meetings will be scheduled prior to the general SOTA meeting and occur at a minimum of once a month when classes are in session.  Meeting times must be set forth at least three days notice. 
B. SOTA Membership Meetings. SOTA membership meetings will be scheduled after an Executive Board meeting at a minimum of once a month when classes are in session. Meeting times must be set forth at least five days notice. 

C. Committee Meetings. Committee Meetings specified in Article V will be scheduled to occur at the conclusion of a general SOTA meeting and will transpire at least once a month when classes are in session.  

Article V.      Executive Board Officers
Section 1.  OFFICERS. 

The officers of the Association shall be the President, Vice-President, Secretary, Treasurer, Fundraising Chairperson, Community Service Chairperson, Social Activities Chairperson, Historian, ASD Delegate, and three Class Liaisons.

Section 2.  ELECTIONS.  

Executive Board Officers of the Association shall be elected by individual vote of the Association’s voting members by ballot.  Election of officers will occur in August, and in December for ASD Delegate.  

Section 3.  ELIGIBILITY AND QUALIFICATIONS.  

In order to be eligible for an Executive Board Office, the member must be qualified and in good standing with SOTA as outlined under Article III, Sections 2 and 3.

Section 4.  TERMS OF OFFICE. 

Officers shall assume their official duties at the close of the meeting during which they are elected and shall serve for a term of one year or until a successor is elected.  No officer may serve more than two consecutive terms in the same office.  Serving more than one-half term shall be credited as a full term.  Only the ASD Delegate may occupy two Executive Board Offices at the same time.

Section 5.  DUTIES. 

Each officer shall become familiar with all of the SOTA Bylaws and maintain a personal copy.  It is the responsibility of each officer to fully understand their scope and roles within SOTA.
Section 6.  PRESIDENT. 

 The President of SOTA shall be a second year OTS.  The President shall: 



communicate with the NYSOTA Student Representative, NYSOTA President, NYS Representative to the Representative Assembly, and the ASD Steering Committee;

· coordinate the work of the officers and the committees of the association;

· arrange location and time of meetings;

· guide and call for frequency and duration of Executive Board and General SOTA meetings; and,

· keep a current copy of the association’s bylaws.

Section 7.  VICE-PRESIDENT. 

The Vice-President shall be a first or second year OTS.  The Vice-President shall: 

· collaborate with the President;

· assist with supervising and facilitating actions set forth by the Executive Board;

· guide and call for frequency and duration of Executive Board and General SOTA meeting while in collaboration with the President; and,

· perform the duties of the President in the absence or inability of that officer to act.

Section 8. SECRETARY. 
 The Secretary shall be a first year or second year OTS.  The Secretary shall:

· record of minutes given at the Executive Board and General Student Body Meetings

· coordinate location and timing of meetings with the Department of Campus Activities distribution of SOTA announcements 

· communication with the Pre-Professional Student Representative as needed.  

Section 9. TREASURER.
 The Treasurer shall be a first or second year OTS. The Treasurer shall:

· maintain financial records
· open a bank account for SOTA funds

· collect and deposit acquired funds into a SOTA account
*Additional duties are outlined in Article X.*
Section 10. FUNDRAISING CHAIRPERSON. 
The Fundraising Chairperson shall be a first or second year OTS. The Fundraising Chairperson shall:

· Formulate and facilitate a Fundraising Committee that will (1) plan and conduct fundraising events within the rules and regulations of the Department of Campus Activities, and (2) store and maintain inventory of all fundraising resources. 

Section 11. COMMUNITY SERVICE CHAIRPERSON.

The Community Service Chairperson shall be a first year OTS.  The Community Service Chairperson shall:

· formulate and facilitate a Community Service Committee that will organize and promote SOTA volunteer involvement on campus and in the community.

Section 12. SOCIAL ACTIVITIES CHAIRPERSON.

The Social Activities Chairperson shall be a first or second year OTS. The Social Activities Chairperson shall:

· formulate and facilitate a Social Activities Committee that will organize formal and informal social events to increase inter-class socialization. This Chairperson will also be responsible for directing and overseeing the Student Buddy Program 

Section 13. HISTORIAN. 
The Historian shall be a first year OTS. The Historian shall:

· formulate and facilitate a Historian Committee that will maintain a photo album of all members

· conduct projects for historical records

· maintain an up-to-date bulletin board.
Section 14. CLASS LIAISON. 
There shall be three Class Liaisons that are elected to represent each year.  Class liaisons shall: 

· communicate and collaborate between the other liaison and acts as an intermediary between membership and faculty/administration of the Occupational Therapy Program.

· communicate with the SOTA Advisor before each SOTA Membership Meeting to convey any information or announcements to their respective class. 
· communicate with the Vice-President when issues arise.

Section 15. ASD DELEGATE. 
This is not an Executive Board position.  The ASD Delegate shall be a first or second year OTS.  This officer will be elected in early December. The ASD Delegate shall: 

· poll all SOTA members prior to the annual AOTA Conference about their concerns about current issues and proposed resolutions

· relay all pertinent information gathered from Conference to all members of SOTA via Delegate Address. 
It is the responsibility of the ASD Delegate to confer with last year’s ASD Delegate about expectations and further responsibilities. 

Section 16. ALTERNATE ASD DELEGATE. 
This is not an Executive Board position. The Alternate ASD Delegate shall be a first year OTS. This office will be given to the OTS who receives the second most votes in the ASD Delegate Election. Duties include resuming all roles of ASD Delegate if the original ASD Delegate is unable to attend. The office will expire once the ASD Delegate attends Conference.
Article VI.  Nominations and Elections

Section 1. ELECTIONS. 

Elections of the executive Board Officers shall be by a majority vote received from SOTA members in good standing. Unless otherwise stated, voting shall be conducted through individual ballots.

Section 2. TIMING OF ELECTIONS.

To ensure continuity of Executive Board offices, there will be a one-time election for all positions with the exception of ASD delegate.

A. All OTS Executive Board elections will occur within the first 2 weeks of August of the given year. This includes the inductance of the: President, Vice-President, Secretary, Treasurer, Fundraising Chairperson, Social Activity Chairperson, Historian Chairperson, and Advisor.

B. ASD Delegate Election.  The ASD Election shall occur in early December by the second year OTS class. The class will hold an election under the guidelines of Article VI, Section 3 and 4.

Section 3.  RUNNING FOR OFFICE. 

Any OTS member in good standing can run for an office as specified under Article V. within a time period determined by the executive Board, SOTA members are asked to run for a given office. A list of students is then compiled for each office.

Section 4.  BALLOT.

A. Preparation. An elected member of the Executive Board will prepare a ballot with the names of those who wish to run for office.

B. Nominations. In the event that no SOTA member runs for an office needed for the Executive Board, a motion for nomination occurs. For five minutes SOTA members are encouraged to nominate an individual or a number of individuals within good standing that they feel would best suit the office. In order for the motion of inductance to occur, the chosen SOTA member(s) must accept the nomination for office. If more than one individual accepts the nomination, blank ballots with the name of the officer are submitted and counted. The member with the most votes will be inducted into office.

C. Opportunity for Self-Promotion. Before ballots are distributed to the voting SOTA members, each candidate will be given a one to two minute opportunity for self-promotion via speech as to why they feel they would be an ideal candidate.

D. Voting for Candidate. Each SOTA member will vote for one candidate, except the President, who will not vote as per Article VI, Section 4, Part E.

E. Tie vote. In the event of a tie vote, the ballots shall be recounted. If the results are still tied, the President will make the determination as to who receives the office.

Section 5. ANNOUNCEMENT.

The results of the election shall be announced by the acting President at the conclusion of the Meeting. The ballots will be retained by the Secretary until the end of the meeting after which time shall be destroyed. All candidates’ names will be posted on the OT Bulletin Board.

Article VII.         SOTA Manual

Section 1. LOCATION. 

The SOTA manual must be placed in an area where each member can have access to it. This is to be determined by the Executive Board. Its existence and contents must be announced once each semester.

Section 2. CONTENTS. 

The SOTA Manual will include at least all of the following: a photograph and membership listing of all those on the Executive Board for the current year, a copy of the SOTA Bylaws, minutes of all Executive Board and General Membership meetings, NYSOTA and AOTA membership applications, the most recent AOTA Reference Handbook for ASD Delegates, and both the pre- and post-Conference mailings for the AOTA Conferences attended.

Section 3. EDITIONS. 

Additional binders may be needed for future reference. Hence, a series of SOTA Manuals will be formulated.

Article VIII.          Membership of Other Professional Organizations
Section 1. AMERICAN OCCUPATIONAL THERAPY ASSOCIATION.  

The SOTA membership will strive to achieve a high percentage of student membership to the American Occupational Therapy Association, hereinafter referred to as the AOTA.  Applications for membership will be distributed at the first General SOTA Meeting.  SOTA members having AOTA membership will be highly encouraged to attend each year’s Annual AOTA Conference.

Section 2.  NEW YORK OCCUPATIONAL THERAPY ASSOCIATION.  

The SOTA memberships will strive to achieve a high percentage of student membership to the New York Occupational Therapy Association, hereinafter referred to as the NYSOTA.  Applications for membership will be distributed at the first General SOTA Meeting.  SOTA members having NYSOTA membership will be highly encouraged to attend each year’s Annual NYSOTA Conference.

Article IX.              Specialty Sections.
Section 1.  FUNDING FOR ASD DELEGATES.

It is the responsibility of the Executive Board to attempt to raise enough funds to support the stay of the ASD Delegate and all other SOTA members attending the Annual AOTA Conference.

Section 2.   HISTORIAN PHOTO ALBUM.   

The Historian Photo album will be maintained each year.  The location and contents will be determined by the Historian Committee.  Albums must be made available for interclass viewing purposes.

Section 3.  SOTA BYLAWS.  

The SOTA Bylaws shall be distributed to each Executive Board member at the First Executive Meeting.  Each Executive Board member is to retain their own personal copy.  A copy of the SOTA Bylaws may be placed for public display on the SOTA Bulletin Board for the Membership to read for a period of time determined by the Executive Board.

Article X.               Annual Budget
Section 1.  ROLE OF THE TREASURER. 

In addition to Article V, Section 9, the Treasurer will:  distribute an updated SOTA Budget Report to all Executive Board Members at each Executive Board Meeting.  

Section 2.  ALLOCATION OF FUNDS. 

Each school year, the Executive Board will for an annual SOTA Budget Report.  Requiring a two-thirds vote, the Executive Board may:  transfer a previously quoted budget amount for any give category to another category; and allocate additional funds required of an event of activity that surpasses its original budget amount.  

Section 3.  UTILIZATION OF FUNDS. 

Executive Board members may withdraw funds from their established budget with collaboration of the Executive Board.  The Executive Board must report to the Treasurer as to what the funds were used for and submit receipts for all purchases.  
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Faculty Advisor Lists

	Class of 2012
	Class of 2013
	Class of 2014

	Jamie Geraci

	All Weekend Students
	All Weekend Students
	All Weekend Students

	Karen DeChello

	Hannah Smith
	Joseph Brunner
	Kristina Albert

	Kaleigh Timmerman
	Kimberly Kuhnert
	Michelle Alper

	Kathleen James
	Zoe Speed
	Doreen Bellomo

	 
	 
	Wehrner Chancy

	 
	 
	Allison Chemick

	 
	 
	Sandy Chung

	Pamela Block

	Victoria Tung
	Richelle  Bungcayao
	Kassandra Cutler

	 Kristin Boccio
	Kristine Harkins
	Kerri Grady

	Jin Li Li
	Kathryn Healey
	Salwa Habib

	May Li
	Jennifer Mounessa
	Daniel Hoffman

	Liji Chacko
	 
	Nina Tikkanen

	 
	 
	Samantha Truono

	Eva Rodriguez

	Melissa Bulkley
	Lucius Arline
	Brittany Dawydko

	Suzanne Choi
	Samantha Heavner
	Juliann DeLilla

	Man Ki Lee
	Alena Martynava
	Richard Farrell

	Katie Mihailovich
	Sarah Murphy
	Gregory Glover

	Robyn Panciocco
	 
	Jonathan Tianchon

	 
	 
	Morgan Weissman

	Alex Lopez

	Zahra Naqvi
	Lauren Gregoretti
	Jessica Hammer

	Cassandra Loiseau
	Jenielle Metz
	Taramia Harvin Braithwaite

	Yat Lee
	Donna Schumyck
	Danielle Hefets

	RoseLi Russo
	Astha Wadwa
	Jennifer Hendrickson

	Janeen Gleason
	 
	Elizabeth Hennings

	Melissa Velez
	 
	Chelsea Igoe

	Mary Squillace

	Lindsay Mueller
	Annelise Jochen
	Lauren Jakiltsch

	Alexa Oddone
	Andrew Langford
	Salley Kafko

	Paloma Cuevas
	Marissa Longo
	Erica Kaplan

	Allison Ambort
	Nicole Pecorella
	Jessica Kirschner

	 
	David Valvano
	Diana Li 

	 
	 
	Coleen Chmura

	 
	Sharon Ray
	 

	Hannah Bulle
	Karen Bartlett
	Krissa Livoti

	Yoanne Ismael
	Rose Cuomo
	Jessica Respler

	Amy Lam
	Silvia Duran 
	Lauren Santoro

	Lindsay Reiss
	Zeenat Hameed
	Michelle Schub

	Jaclyn Shapiro
	Alina Pace
	Amanda Shangold

	McKenna Smith
	 
	Amanda Singh


Appendix 4

Professional Behavior Monitor

	STONY BROOK UNIVERSITY
OCCUPATIONAL THERAPY PROGRAM
PROFESSIONAL BEHAVIOR MONITOR

	Student:
	 
	Date:
	 

	

	

	Fall: 
	 
	
	Spring:
	 
	Year:
	 
	

	

	The purpose of this monitor is to provide feedback to the student regarding his/her professional development towards becoming an occupational therapist.  The following rating scale is to be used. Academic monitors are completed twice yearly and reviewed by all faculty.  Level I fieldwork monitors are competed at the end of each fieldwork level I experience. Results are discussed with the student.
 
Unsatisfactory: the student does not demonstrate the required level of professional skill. 
(Please comment/provide specific examples) =  0 points
Needs Improvement: the student, while beginning to demonstrate the required level of skill, needs improvement in either quality or quantity. (Please comment/provide specific recommendation(s) for improvement) = 1 point
Satisfactory: the student demonstrates the required level of professional skill = 2 points

	 
	Mark with # of points
	 

	RESPONSIBILITY
	S
2 Pts
	NI
1 pt
	U
0 pts
	COMMENTS

	Demonstrates knowledge of AOTA Standards of Practice and Code of Ethics
	 
	 
	 
	 

	Is on time for class/scheduled meetings
	 
	 
	 
	 

	Attends all scheduled classes/meetings
	 
	 
	 
	 

	Hands in assignments/papers when due
	 
	 
	 
	 

	Respectful of peers
	 
	 
	 
	 

	Respectful of clinical faculty
	 
	 
	 
	 

	Maintains confidentiality
	 
	 
	 
	 

	Represents the facts/situation in an accurate manner
	 
	 
	 
	 

	Acknowledges and corrects mistakes
	 
	 
	 
	 

	COMMUNICATION
	S
2 Pts
	NI
1 pt
	U
0 pts
	COMMENTS

	Communicates with peers in a respectful, confident manner
	 
	 
	 
	 

	Communicates with instructor in a respectful, confident manner
	 
	 
	 
	 

	Actively participates in discussions
	 
	 
	 
	 

	Initiates relevant questions
	 
	 
	 
	 

	Polite, able to judge timing of when to add input
	 
	 
	 
	 

	Nonjudgmental
	 
	 
	 
	 

	Culturally sensitive
	 
	 
	 
	 

	Considers the impact of verbal and nonverbal interactions
	 
	 
	 
	 

	Able to constructively share concerns and feelings
	 
	 
	 
	 

	Summarizes verbal or written messages clearly and concisely
	 
	 
	 
	 

	Tactful in giving others feedback
	 
	 
	 
	 

	ORGANIZATION
	S
2 Pts
	NI
1 pt
	U
0 pts
	COMMENTS

	Manages time and material safely and efficiently
	 
	 
	 
	 

	Completes documentation/assignment on time
	 
	 
	 
	 

	Able to prioritize multiple commitments
	 
	 
	 
	 

	Assists in organizing group assignments/projects
	 
	 
	 
	 

	PROFESSIONAL APPEARANCE/PRESENTATION
	S
2 Pts
	NI
1 pt
	U
0 pts
	COMMENTS

	Presents with professional demeanor (confident body posture and eye contact)
	 
	 
	 
	 

	Suitably dressed for environment and related tasks/activities
	 
	 
	 
	 

	Defines role and purpose of OT for faculty and peers
	 
	 
	 
	 

	Displays a positive attitude towards becoming a professional
	 
	 
	 
	 

	JUDGMENT AND CLINICAL REASONING
	S
2 Pts
	NI
1 pt
	U
0 pts
	COMMENTS

	Able to make observations and interpret cues effectively
	 
	 
	 
	 

	uses and inquiring or questioning approach in class
	 
	 
	 
	 

	Analyzes options prior to making a judgment
	 
	 
	 
	 

	Develops a rationale to support choice
	 
	 
	 
	 

	Makes sound decisions based upon factual information
	 
	 
	 
	 

	Demonstrates awareness of possible bias
	 
	 
	 
	 

	Generates Alternative hypothesis/solutions to issues
	 
	 
	 
	 

	Able to use professional terminology verbally and in writing
	 
	 
	 
	 

	PROFESSIONAL GROWTH
	S
2 Pts
	NI
1 pt
	U
0 pts
	COMMENTS

	Seeks feedback
	 
	 
	 
	 

	Accepts feedback and modifies behavior according to situation
	 
	 
	 
	 

	Independently seeks out learning experiences
	 
	 
	 
	 

	Identifies areas in which additional learning is necessary
	 
	 
	 
	 

	Flexible/responsive: maturely adjust to changes/demands of situations
	 
	 
	 
	 

	Total Score: 
	0
	 

	
	
	
	
	
	
	
	
	
	
	

	RATING: based on the total ratings received overall
72 points or above     satisfactory
59 - 71 points             needs improvement
58 and below              unsatisfactory
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Additional Comments:

	

	
	
	
	
	
	
	
	
	
	
	

	Students Comments:

	

	Student Signature:
	 
	Date:
	 

	Faculty Advisor Signature:
	 
	Date:
	 


Appendix 5
OT Program Flow Chart

SCHOOL OF HEALTH TECHNOLOGY AND MANAGEMENT

OCCUPATIONAL THERAPY PROGRAM CURRICULUM OUTLINE

A Professional Graduate Entry-Level Program Leading to the Multi-Award BSHS/MSOT Degrees


KNOWLEDGE OF:


learning theories


measurement outcomes


relationship between occupation and health


reimbursement systems


SKILLS FOR:


advanced application of O.T. theory/practice in clinical setting


advanced documentation that maximizes reimbursement


collecting, analyzing and interpreting data


collaborative participation in scholarly activities


seeking out information independently


ATTITUDES THAT LEAD TO:


culturally competent practice


self-directed learning


conditional reasoning


professional commitment


self-awareness for on-going personal/professional growth





YEAR 2


Patient Education


O.T. in Acute Care


Vision, Perception & Cognition


Assistive Technology & Universal Design


Gerontology and O.T.


Sensory Integration


Prosthetics & Orthotics


Phys.Agent Modalities


Statistics


Fieldwork IIA


Research Design


Case Studies II


Community, Occupation, Health


Acute Care


Fieldwork 1B, C


Professional Behaviors II


Work Programs





KNOWLEDGE OF:


research methodology/developing proposals


patient education principles


emerging practice areas


management theories


basic statistical analysis


normal aging process


evidence based practice


culturally competent practice


O.T. interventions in all diagnostic categories


SKILLS FOR:


fabricating orthoses


prosthetic training


assessing strength, sensation, vision, perception & cognition


administering standardized & non-standardized evaluations


transfer training and functional mobility


applying PAMS as an adjunctive modality


ATTITUDES THAT LEAD TO:


interactive reasoning


active collaboration within & outside of discipline


realization of individual treatment needs


client-centered practice and therapeutic use of self





KNOWLEDGE OF:


bio-mechanical concepts


basic anatomical structures & physiological function


human growth and developmental processes


mental health & substance abuse concepts


medical terminology & OT uniform terminology


history of profession & core values of OT


ethics, issues in current healthcare & universal precautions


SKILLS FOR:


goniometry & manual muscle testing


interviewing individuals to collect information


establishing therapeutic relationships with consumers


performing mental health assessment/evaluations


designing, implementing & conducting group protocols


professional writing & clinical documentation


ATTITUDES THAT LEAD TO:


critical thinking


demonstrating an understanding of professional behavior


procedural reasoning


responsibility & organization


effective time management strategies








YEAR 1


Functional Anatomy Review


Computer Literacy


Intro. to O.T.


Foundations of O.T.


Issues in Health Care


Mental Health Concepts


Physiology


Pathology


Kinesiology


Growth & Development


Neuroscience


Psychosocial Theory & Practice 


Substance Abuse & OT


Prof. Behaviors I


Case Studies I


Conditions of OT


Adult Physical Dysfunction


Pediatrics Theory & Practice


Fieldwork IA





BEGINNING (YEAR 1)


Courses provide foundation in the basic sciences, history of occupational therapy, nature of human occupation; begin to develop self-awareness, professional behavior, problem-solving, and critical thinking





INTERMEDIATE (YEAR 2)


Courses and introductory fieldwork experiences reflect principles of practice in OT and continue to develop students’ professional skills, therapeutic use of self, problem-solving behaviors, and clinical reasoning.  modalities, and techniques are taught in the Documentation, clinical conditions, theories that guide practice, and treatment interventions, context of occupation.  Beginning research skills are taught and students learn to develop evidence-based practice.





ADVANCED (YEAR 3)


Courses and fieldwork experiences focus on preparation for practice in traditional and emerging areas that involve the application of scholarly inquiry, and sophisticated professional behaviors to solve complex problems.  Independent work is encouraged as student transitions to professional roles.  Beginning research skills are enhanced and students continue to learn how to develop evidence-based practice.





YEAR 3


Fieldwork IIB


The O.T. Manager


Principles of Instruction


Community, Occupation and Health


Case Studies III


Professional Transition Seminar


Fieldwork IIC 


Disability Studies


Special Topics


Emerging Areas of Practice
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